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Glossary and Definitions

NAME - Definition

Trucking Company or  The Carrier is the trucking company that makes VBS bookings and transports
Carrier containers to and from the facility.

Acceptance No Associated to Dropoff Containers

This number is entered by Carriers in Pickup bookings in VBS. This is

Release No associated to one or many containers.
SiteCodelD Facility Site Code and will be used in VBS as the VBS ACOS Code.
VBS OneStop’s Vehicle Booking System

VBS Coordinator or This is the Depot/Park VBS user who can configure and coordinate Bookings
Depot/Park user inside VBS

The VBS Zone is equivalent to the 24 hour clock.
Zone e.g. Zone 0 =0001 to 0159, Zone 01 = 0100 to 0159 etc

OneStop.



1. QUICK GUIDE

1.1 Registration for VBS
1. Goto https://vbs.1-stop.biz/ and click on “Register”

2. You will only need to register your organisation once.

3. Your request will take around three business days to process. An email will be sent
on activation.

4. After your registration is activated, you can add multiple users to your organisation’s
account.

1.2 Login to VBS
Go to https://vbs.1-stop.biz/ .

5

6. Enter your username and password and click “Login”.

7. The username and password were setup as part of the registration process.
8

Once you login and accept the Terms and Conditions you will be on the Home page...

OneStop.
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1.3 How to add your Truck Drivers and Trucks

1.3.1 Truck Drivers
A Driver must be added to the Truck Drivers list to be able to be used on a Booking.

From inside the Manifest section, select “Truck Drivers”.

This will bring you to the below Truck Drivers List

1.3.1.1 How to add a Truck Driver
Select “Add Truck” to show the Add Driver popup.

OneStop.



Minimum fields required to “Add” a Truck Driver =

e First Name
e Last Name
e Drivers Licence

Once these details have been entered, then the Driver can be successfully added.

Then the new Truck Driver is now available in the “Truck Drivers” list.

Truck Drivers

Refresh Driver Details m

Licence Mobile First Hame Last Name Actions
654321 0414888888 vhs test @
123456TEST 0414333333 daniel mulvenna

B7B7E97 0414555555 vbs2 test? @
LICENCE123 test truck @

OneStop.



1.3.1.2 How to Edit or Delete a Truck Driver

Edit or Delete is available from the “Actions” tab.

Below is the edit Truck Driver screen.

When Edit is complete, “Save” will update the Truck Driver record as shown below.

OneStop.



1.3.2 Trucks
A Truck must be added to the Trucks list to be able to be used on a Booking.

From inside the Manifest section, select “Trucks” to access the “Truck List”.

1.3.2.1 How to add a Truck
To add a Truck, then select “Add Truck” at the top of the page.

OneStop.



This will bring you to the “Add Truck” popup as shown below.

Once you have entered a Truck Rego and Truck Number, select “Add” to save the Truck.

Note = you can also allocate a Driver to a Truck so that when a Truck is selected in the Booking process, then
the Driver will automatically prepopulate.
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1.3.2.2 How to Edit or Remove a Truck

Edit
Select the Edit from the Actions Menu as shown below.

Actions

O Edit

= Remove

Which will bring you to the below Edit Truck popup.

Once the changes have been done, then select “Save” which will update the Truck List and show the below
message.

Remove
Select the Remove from the Actions Menu as shown below.

Actions

O Edit

= Remove

OneStop. 10



Which will bring you to the Remove Truck popup.

Select Yes to Remove which will update the Truck List as shown below.

OneStop.

11



1.4 How to Book & Confirm a Time Slot
1.4.1 Dropoff

To Book & Confirm a Dropoff Slot, a Carrier will select “Book & Confirm” from the side menu as
shown below.

This will bring them to the below screen.

Once the user has selected a Booking Date, then type Dropoff, this will then show the required fields
for a Dropoff Booking.

OneStop. 12



1.4.1.1 Dropoff Booking fields explained

* = Mandatory

Company Name * = Defaulted to the Company name of the logged in user.

Booking Date * = required date of the VBS Booking - i.e. Date “2020-02-24".

Ref: Date: Zone: Status: Select here to display
. the calendar
Company Name Whiplash Transport —
Booking Date® |2r'04f2020 |,’ ¥

Booking Type * < April 2020 >

Container®

| Acceptance No Received? Su Mo Tu We Th Fr Sa

0 29 30| 31| 2|34

5 6 7 8 9/ 10| 11

Customer

12 13| 14| 15| 16| 17| 18
Site/Poal *

19 20 21| 22| 23| 24| 25
Zone *

26 27| 28 29| 30 1 2
Truck Rego *
Truck Driver * Select v
Comment

Booking Type * = Dropoff - default is blank - then will be selected by the user.

Booking Type * Drop OFf v
Container” Select
Acceptance Mo Received? Ii"ik.UP

Container No * = entered by the Carrier and once the user tabs into next field VBS checks the
Container information with the Container Park.

Container® GENS9856417

Acceptance No Received = This field will display as either YES or NO. Not required for Booking &
Confirm but is required before gate in at Container Depot. If the Container is known in the Container
Park then this will display as YES. If this is an unknown Container then this will display as NO.

Acceptance No Received? YES

OneStop. 13



ISO Code = Prepopulated if known by the Container Park). If container is unknown then this will
display as blank. Read only.

150 2510

Customer = Prepopulated if known by the Container Park. If container is unknown then this will
display as “Unknown”. Read Only.

Customer GENS

Site/Pool * = If container is known in the Container Park, then this will prepopulate after Container
No is entered and the user tabs to the next field and will be Read Only.

If Container is unknown in the Container Park, then the dropdown will be open to allow the user to
select the Site/Pool.

Site/Pool * C-Waimarie Street C

Zone * = required Time Zone of the VBS Booking - this will show the Zones and available slots in each
zone as per the date and pool/site that were selected in the 2 previous fields - i.e. 8:(2) = Zone 8 & 2

slots available.

|Zone * |
Truck Rego * Select
Truck Driver * 5:(2)
6:(2)
Comment 7(2)
8:.(2)
9:(2)
e 10@)
11:42)
12:(2)
13:(2)
14:(2)
15:(2)
16:(2)
17:(2)
18:(2)

OneStop.
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Truck Rego/Number * = The Truck List is maintained in VBS as shown earlier in the User guide.
These Trucks can be selected from the dropdown as shown below. All Trucks must be in the Truck
List to be used for a booking.

Truck Rego./ Number * |
Truck Driver * Select
Comment DANTTT [777] ]

RGBO99 [2231434]

YEBIMOH [TO01]
m AMSETE [T002]
1CQ501 [123448]
18TOPD [9878]

ABC123 [1234]

Truck Driver * = Truck Driver List is maintained in VBS as shown earlier in the User Guide. These
Truck Drivers can be selected from the dropdown as shown below. A Truck Driver must be in the
Truck List to be used for a Booking.

Truck Driver * I Select <
Comment oo R L Toon

e LI (R )
m Bien Farel (12345)

[T (e )
Daniel Smith (123987

Comment = a free text field for Carriers to enter comments against a Booking. Max Characters = 320.

Comment top of container is
damaged L

OneStop. 15



Then once the Confirm button is selected the below screen will be displayed showing the Booking
status is now Confirmed.

OneStop.
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1.4.1.2 Once the Booking Status = Confirmed
Fields that CANNOT be updated

Once a Booking is “Confirmed” the user will need to access the Booking through the Booking List to
Edit or List.

Booking List Email Print

(7) Refresh
Bockings Location Container Dates Select either here or "Edit" in
the Actions menu to open the

Booking Detalls page

Booking Slot i . Pool - bl—l
Slot Date Zone Ref Type Attribute Status Container ERN Expire Group Pool Hame |Action
i
Pick C-
03/04/20 05 |05P391279 No Show GENRQ12345C Standard Waimarie
up -
Street
-
03/04/20 05  |05P586464 E‘;k No Shavr GENRO123458 standard 5T ‘
02/04/20 14 |14D240868 |CTOP Confirmed GENS9852354 standarg A-Sulphur
off Points
Pick c-
03/04/20 17 17P004134 Confirmed GEMNR442136 Standard Waimarie
Up
Street
03/04/20 18  |18D242415 | CTOP Confirmed WRONG1234 Standard A-Sulphur
Off Points
Droj C-
03/04/20 18 18D984469 OffP Confirmed ZXCV009876 Standard Waimarie
Street
03/04/20 18 |18P505784 | Fick Confirmed GEMRG52145844 Standard D-CT0%
Up Roads
Tof
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Once a Booking is “Confirmed” - then the following fields can’t be updated and will be read only =

e Booking Date
e Container No
e Acceptance No Received

e [SO

e Customer
e Site/Pool
e Zone

If any of the above mentioned fields need to be changed then the user will need to =

1. Select “List” (as shown in the previous screenshot) which will change the booking status to
Listed in VBS and cancel the booking in the Container Park.
2. Book & Confirm with the new details.

Note - Listed Bookings will be placed back into the field for other Carriers to Book. Normal Listing
rules will apply as per the Container Park Listing configuration.

OneStop. 18



Fields that CAN be Updated

On the Booking Details screen the following fields CAN be updated =

e Truck Rego / Truck Number (Fleet Number)
e Truck Driver
¢ Comment

Once the field has been changed, then select “Update” to save the information and the below will be
displayed to the user.

OneStop. 19



1.4.2 Pickup

To Book and Confirm a slot the Carrier user will select “Book & Confirm” from the side menu.

which will bring them to the below screen.

Once the user has selected a Booking Date, then Booking Type “Pickup”, this will then display the
required fields for a Pickup Booking as shown below.

OneStop.
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1.4.2.1 Pickup Booking fields explained

(* = Mandatory)

Company Name * = Defaulted to the Company name of the logged in user.

| Company Name

Whiplash Transport

Booking Date * = required date of the VBS Booking - i.e. Date “3/04/2020”

Booking Date® |

Booking Type *
Release”
Container Type®
Site/Pool *
Zone *

Door Facing
Trailer Position

Trailer Slot Position

13/04/2020 L — P
. A1 hereto
4 April 2020 LA * | open the
calendar
Su Mo Tu We Th Fr Sa and
e | s [ seledt
29| 30 3 1 2 4 i
EI required
5 6 7 8 9 10f 11 \ Date
12| 13|| 14| 15| 16| 17| 18
19/ 20| 21 22 23| 24| 15
26 27 28| 29| 30 1 2

Booking Type * = Pickup - default is “Select” and Pick Up can be selected by the user.

Booking Type *

Pick Up -

Release* = entered by user - when the user tabs into next field VBS checks the information with the
container park to retrieve the release information. If invalid/unknown — the user will be unable to
Confirm the Booking. The user will be advised to contact the Park/Depot to resolve.

Release®

GENR442136

Container Type * = This is prepopulated after the user tabs out of the “Release” field. This displays a
dropdown list of container types in the Release as received by the Container Park, as shown below.
Select the required Container Type for your Booking.

[ Container Type®|
Site/Pool *

Zone *

Door Facing

2002210 DRY 1 (1)
20' 2232 REFFER L (0)
20' 2532 REFFER Z (3)

OneStop.
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Container Type Fields as per the above example =

e Size=20
e [SO=2210
e Type=DRY
e Grade=|

e Qty remaining to be booked = (1)

If “Qty Remaining” displays as (0) then VBS and the Container Park should not allow the Booking to
be confirmed.

Site/Pool* This is prepopulated after the user tabs out of the “Release” field and is Read only.

Site/Poal * C-Waimarie Street C

Zone * = required Time Zone of the VBS Booking - this will show the Zones and available slots in each
zone as per the date and pool/site that were selected in the 2 previous fields - i.e. 14:(2) = Zone 14 &
2 slots available.

Zone *
Door Facing Select
Trailer Position 14:(2)
or s . 15:(2)
Trailer 5lot Position 15:(;}
Truck Rego/Number * 17:(2)
Truck Driver * 18:(2)

Door Facing = Optional and can be selected from the Dropdown. Options = Any or Front or Aft.

Door Facing An
Trailer Position Any
Trailer Slot Position Forward I

Truck BReon/Humher *

Trailer Position = Optional and can be selected from the Dropdown. Options = Any or 1 or 2 or 3

[Trailer Position |

Trailer Slot Position
Truck Rego/Number *

Truck Driver *

OneStop. 22



Trailer Slot Position = Optional and can be selected from the Dropdown. Options = Anyor1or2or3

[Trailer Slot Position|

Truck Driver *

Comment

Truck Rego/Humber *

Truck Rego/Number * = The Truck List is maintained in VBS as shown earlier in the User guide.
These Trucks can be selected from the dropdown as shown below. All Trucks must be in the Truck

List to be used for a booking.

[Truck Rego/MNumber *|

Truck Driver *

Comment

Select v

DANTT7 [777] -
RGBY99 [2231434]
YBI10H [T001] 1
1CQ501 [12343]
ABC123 [1234]

AM55TB [T002]

Truck Driver * = Truck Driver List is maintained in VBS as shown earlier in the User Guide. These
Truck Drivers can be selected from the dropdown as shown below. A Truck Driver must be in the

Truck List to be used for a Booking.

Truck Driver *

Comment

Bien Farel (12345)

[ T R EE (BL155290)
[rmgm s w perr (BJG27506)

| ollen B B [ mlems B AYL]."]CISQU]
Il R (D1017282)
JOHMN DOE (AA123456)

Select v |
Aasen e (DB108632) ~
st Wil | (DA349334)

RS poamn (BK2863866)

Comment = a free text field for Carriers to enter comments against a Booking. Max Characters = 320.

Comment

Container door broken|

P

OneStop.
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Then once the Confirm button is selected the below screen will be displayed showing the Booking
status is now Confirmed.

Time Slot booked & confirmed successfully

Pick-Up  Ref: 17P004134  Date: 03/04/2020 Zone: 17 | Status: CONFIRMED
Company Name Whiplash Transport
Booking Date® 2/04/2020 F}"_ﬁ
Booking Type * PickUp v
Release™ GENR442136
Container Type* 200 2532 REFFER Z (3)
Site/Pool * C-Waimarie Street. C
Zone * 17:(2)
Door Facing Forward
Trailer Position 1 v
Trailer Slot Position vl v
Truck Rego/Number * DANTTT [TT7] v
Truck Driver * Daniel Smith (123987) v
Comment Container door broken

4

1.4.2.2 Once the Booking Status = Confirmed
Fields that CANNOT be updated

Once a Booking is “Confirmed” the user will need to access the Booking through the Booking List to
Edit or List.

Booking List Email Print
) Refresh
Bookings Location Container Dates Select sither here or "Edit" in
the Actions menu to open the
Booking Details page T o
Booking Slot — . . Pool - N
Slot Date Zone Ref Type Attribute St.atus Container ERN Expire Group Pool Name |Act1an|
T
. C-
03/04/20 05 |05P391279 E'Ck No Show GENRO12345C Standard Waimarie
p Street
P
03/04/20 05 |05P586464 E‘;k No Show GENRD123458 standard 5O |
03/04/20 14 |14D240866 | CTOP Confirmed GENS9852354 Standard A7Sulphur
off Points
Pick &
03/04/20 17 17P004134 U Confirmed GENR442136 Standard Waimarie
P Street
03/04/20 18  |18D242415 | D"OP Confirmed WRONG1234 standarg A-Sulphur
Off Points
Droj ¢
03/04/20 18 18D984469 OffP Confirmed ZXCV009876 Standard Waimarie
Street
03/04/20 18 |18ps0s7q | Fick Confirmed GENRG52145844 Standard D-CT0%
Up Roads
Tof

OneStop.



Once a Booking is “Confirmed” - then the following fields can’t be updated and will be read only =

e Booking Date

e Release

e Container Type
e Site/Pool

e Zone

If any of the above-mentioned fields need to be updated then the user will need to =
1. Select “List” (as shown above) - which will change the booking status to Listed in VBS and
cancel it in CC2

2. Book with the new details

Note - Listed Bookings will be placed back into the field for other Carriers to Book. Normal Listing
rules will apply as per what is set for the Listing GP’s.

OneStop.
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Fields that CAN be Updated

Once a Booking is “Confirmed” - the following fields CAN be updated =

e Door Facing

e Trailer Position

e Trailer Slot Position
e Truck Rego/Number
e Truck Driver

¢ Comment

Once the field has been changed, then select “Update” to save the information and the below will be
displayed if successful.

OneStop. 26



1.5 Release Bookings for Pickups

1.5.1 What are Release Bookings?

Release Bookings is used by Carriers who wish to book many pickup bookings at once from a single
release. To use this option, select “Release Bookings” from inside the Bookings menu, as shown
below.

Book & Confirm

Container Bookings

Release Bookings

Once “Release Bookings” has been selected, the below will display for the user to enter the Release
number.

As shown below, enter the Release Number then select “Search”.

The Release details will be displayed as shown below.

OneStop.
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Release Details
Release Number
Depot Code
Customer Desc
Effective Date

140121

SCSTAU

MAERSK NEW ZEALAND LTD
14/01/2021 16:51

Shipping Line
Customer Code
Depot Mame
Expiry Date

MSK

MSK

SC5TAU
14/04/2021 00:00

Manual Booking
@ « Wed 17/02 Thu 18/02 Fri 19/02 Sat 20/02 Sun 21/02 Mon 22/02 Tue 23/02 »

150 Size Type Height Quality / Grade Full / Empty Original Qty Oty Released Qty Booked (Qty Remaining
2210 20 DRY | Empty 20 0 0 20

Site Door Facing ;‘r)asiilt?;n ;‘r;:iilt?;:lot Truck Rego/Mumber * Truck Driver * Zone * Book
A-Sulphur

e [Any  ~| [Select | [Select ~| [Select v| [Select v| [Select v| BEES
2210 20 DRY | Empty 20 0 0 20

Site Door Facing ;Liiilt?;n ;roas.iilggr?lot Truck Rego/Mumber * Truck Driver * Zone * Book
i;]:ton [Any ]| [Selectv| [Select  ~| [Select ~| [Select v| [Select v| BT

Here you can see =

- The Release details at the top of the page;

Release Mumber * | 140121

Release Details

Release Number

140121 Shipping Line MSK
Depot Code SCSTAU Customer Code MSK
Customer Desc MAERSK MEW ZEALAMD LTD Depot Name SCSTAU
Effective Date 14/01/2021 16:51 Expiry Date 14/04/2021 00:00
- The date you wish to make a Booking;
Wed 17/02 Thu 18/02 Fri 19/02 Sat 20/02 Sun 21702 Mon 22/02 Tue 23/02 »

- The Container details per container type;

150
2210

Size
20

Type Height

DRY

Full / Empty
Empty

Original Qty

Quality / Grade
I 20

Qty Remaining
20

Qty Released
0

Qty Booked
0

- The Site that the Container type is to be picked up from;

Site

A-3ulphur
Points

- The Booking details for the user to select which include =

Doer Facing ;roa:ilg;n ;r:;iiﬁ;:bt Truck Rego/Mumber * Truck Driver * Zone *
|ﬁmy v| | Select v| | Select v| | Select v| | Select v| | Select v|
O Optional Fields = Door Facing, Trailer Position, Trailer Slot Position

0 Mandatory Fields (*) = Truck Rego/Number, Truck driver, Zone

OneStop. 28



- The Book button

Book

Book

1.5.2 How to Book using Release Bookings

From the below screen, first select the date for your bookings for as shown below.

4 Fri 19/02 Sat 20/02

Wed 17/02 Thu 18/02

Sun 21/02

Mon 22702 Tue 23/02

[

Once you have selected your date, next select the Container type you wish to book for. A release

may have 1 or many container types as shown below.

150 Size Type Height Quality / Grade Full / Empty Original Qty Qty Released Qty Booked (Qty Remaining
2210 20 DRY [ Empty 20 0 0 20
Site Door Facing -IEroas.iilt?;n ;r:s'iilt?;:bt Truck Rego/Mumber * Truck Driver * Zone * Book
);;?I:Jtlghur [Any ~| [Select v| [Select ~v| [Select ~| [Select ~| [Select v| BEEES
2210 20 DRY [ Empty 20 0 0 20
Site Door Facing -Iglr)asiilt?;n l‘r;:iil't?;:lot Truck Rego/Number * Truck Driver * Zone * Book
i;'l;—iton [Any ~| [Select v| |[Select ~v| [Select ~| [Select ~| [Select | BEEES
4510 40 DRY | Empty 20 0 Q 20
Site Door Facing ;‘rjasiiltt:;n ';‘rj.asiilt?;:lot Truck Rego/Mumber * Truck Driver * Zone * Book
‘E\;aimarie [Any ~| [Select v| [Select v | [Select v | [Select MREEEEEAN Book
Street
4510 40 DRY [ Empty 20 0 0 20
Site Door Facing -Igroas.ii:;n ;r:s'iiﬁ;:lm Truck Rego/Mumber * Truck Driver Zone * Book
g{;ﬁg}:s [Any v| [Select v| [Select ~v|  [Select ~| [Select ~| [Select v| BEEES
4510 40 DRY [ Empty 20 0 0 20
Site Door Facing Easiiﬁ;n ;‘rjasiil.‘-?;:lot Truck Rego/Number * Truck Driver Zone * Book
Et'::ira [ Any v| [Select v| [Select ~v| |[Select ~| [Select ~v| [Select v| BR:EETS

To book a container type you will need to select the following optional and mandatory fields.

Optional fields include =

- Door Facing: Any (default), Forward, Aft

OneStop.
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- Trailer Position: 1 or 2

Trailer
Position

- Trailer Slot Position: Front Pin, Middle Pin, Rear Pin

Trailer Slot
Position

Select v

Select

Front Pin
Middle Pin
Rear Pin

- Truck Rego/Number: list retrieved from the Truck List

Mandatory fields include =

Truck Rego/Mumber *

Select ~
el

12345[34567]

1CQ50I[12346]

1 1STOPO[9876]

| ABC123[1234]

AMSSTB[T002]

IBYH10[T0050]

PAT123[68588]

RGB999[2231434]

HAXA5[T0050]

YBIOOH[TO05]

| YBIHOH[TO01]

m

[—1

LIl

- Truck Driver: list retrieved from the Truck Driver List (if the driver is associated to a Truck,
then the Driver will auto populate)

Truck Driver *

Select hd
ADAM GODDARD(DA349334) «
| BRENT MILLER(BL155290)
- DARRYN GARRIE(AY410390) H
DARREN EADY(BJ627506)
| MARK STEWART{AO314192)
AARON CLARKE(BYT86711)
Unknown Unknown(TEST)
] JOHN DOE(AA123456) H
| Unknown Unknown{TEST123)
Unknown Unknown(ABC1234)
Unknewn Unknown{ABNST7S6)
| TEST TEST(123454)
Manik Saha1{Y12345679)
- dan test(5555886868)
Mary Grace Parel(098058)
TEST FNU TEST LNU{S0000001)
Unknown Unknown(T777777)
Marbien2 Parel(54321)
Daniel Smith(123987)
Marbien Parel{12345) -
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Zone: where the first number is the Zone and in brackets is how many slots are available

150 Size Type Height Quality / Grade Full / Empty Original Qty Qty Released Qty Booked Qty Remaining

2210 20 DRY | Empty 20 0 0 20

Site Door Facing -Igroasliilt?;n 'lgroas.iilg‘:r?lot Truck Rego/Mumber * Truck Driver * Zone * Book
peueher A v [1 v| [RearPin_wv| [PAT123(8888] | [JOHN DOE(AA123456) v| [8@ v||

When the booking is confirmed, the details will show at the bottom of the container type section as
shown below. On the right hand side, you can now see the “Booking Ref” and the Booking Status.

Note — your Truck Reqo/Number and Truck Driver will auto populate ready for the next booking.

IS0 Size Type Height Quality / Grade Full / Empty Oniginal Qty Qty Released Qty Booked (Qty Remaining

2210 20 DRY | Empty 20 0 1 19

Site Door Facing Ka;ilt?;n ;‘rjas"ilt?;:mt Truck Rego/Mumber * Truck Driver * Zone * Book
Aeulehar (AR~ [1~] [RearPin | [PAT123[8888] | [JOHN DOE(AA123456) v| [8(1) ~]
Site Door Trailer Slot Truck Driver Zone Booking Ref Status Actions
A-Sulphur Points Aft 1 Rear Pin PAT123 JOHN DOE(AA123456) 8 08P&IB411 Confirmed ®
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1.5.3 Actions menu

Once a booking is Confirmed, then the “Actions” menu will be available as shown below.

IS0 Size Type Height Quality / Grade Full / Empty
2210 20 DRY | Empty 20 0 1 19
Site Door Facing -I;rjaslilt?;n l‘r;:lg;:lot Truck Rego/Mumber * Truck Driver * Zone * Book
A-Sulphur "
Points Aft ~| [ v| [RearPin w| [PAT123[3888] v | [JOHN DOE(AA123456) MEEOIEAR Book
Site Door Trailer Slot Truck Driver Zone Booking Ref Status Actions
A-Sulphur Points Aft 1 Rear Pin PAT123 JOHN DOE(AA123456) g 08P698411 Confirmed (
2210 20 DRY Empty 20 0 1} 20

From this menu, a user can select =

- Edit — which will show the booking as a popup. Here they can either List or Update the
booking details

Pick Up

Ref: 08P698411

Date: 18/02/21 Zone: 08 Status: Confirmed

Container Number

Facility Reference Number

Reference No

Container Type

Truck Rego/Mumber *

Truck Driver *

140121

DRY | (&) v

Site/Pool * A-Sulphur Points: A+
Door Facing

Trailer Position

Trailer Slot Position

PAT123: [8888] ¥

JOHN DOE(AA123456) v

[irane 3
The Terminal makes no representation and give no warranties as to the accuracy of this information as per the Terms displayed on
login. When you save this booking, you indicate your compliance with those Terms

- List — which will give them the option to List the booking

List Booking?

Are you sure you want to list this booking?

No

- Email — which will give them the option of sending the booking information to an email
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1.6 Container Bookings for Drop-offs

1.6.1 What are Container Bookings?

Container Bookings are used by Carriers who wish to book many Container drop off bookings at once
from a single release. To use this option, select “Container Bookings” from inside the Bookings

menu, as shown below.

Once “Container Bookings” is selected, the below will be displayed.

1.6.2 How to Upload Dropoff Containers

To upload drop off containers for Booking, select “Upload Dropoff Containers”.

This will bring you to the below page

OneStop.
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Add the containers here remembering to separate the containers. Examples of how to separate the
containers include =

comma
Upload Dropoff Containers
Containers * UETU583984qZI|JETU5838967|
semi colon
Upload Dropoff Containers
Containers * UETU593984@ETU5936967|
space
Upload Dropoff Containers
Containers * UETUS@39849 UETUS030967
line
Upload Dropoff Containers
Containers * UETU5039840
UETU5030967
OneStop.
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Once the containers have been added, then select “Upload”.

Whilst this upload is in progress, the user may see the below status screen.

Once the upload is a success, the user will see the uploaded containers as shown below.

OneStop.
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1.6.3 How to Book uploaded Containers with Acceptance = YES

Once you have successfully uploaded the containers, next you can select your date. In the below
example | have selected “Fri 19/02” as my Booking Date.

Next you will need to enter the following mandatory (*) fields to “Book” =

- Truck Rego/Number: list retrieved from the Truck List

Truck Rego/Number *

Select e

Select
12345[34567]

4 1CQ50I[12346]
15TOPO[9876]
ABC123[1234]
AMS5ETB[T002]
IBYH10[T0050]
PAT123[8888]
RGBE999[2231434]
XXX15[T0050]
YBI100H[T005]
YBI10H[T001]

il

T T ]

(s N

OneStop.



- Truck Driver: list retrieved from the Truck Driver List (if the driver is associated to a Truck,

then the Driver will be auto populated)

- Zone: where the first number is the Zone and in brackets is how many slots are available

Truck Driver *

Select hd
ADAM GODDARD{(DA349334) -

[| BRENT MILLER(BL155290)

DARRYMN GARRIE(AY410390)
DARREN EADY(BJ627506)

H MARK STEWART({AD314152)

AARON CLARKE(BY786711)
Unknown Unknown(TEST)
JOHN DOE(AA123456)

|| Unknown Unknown(TEST123)

Unknown Unknown(ABC1234)
Unknown Unknown(ABNSTEE)

[| TEST TEST(123454)

Manik Saha1(Y¥12345679)

dan test(5555868888)

Mary Grace Parel(098058)

TEST FNU TEST LNU(S0000001)
Unknown Unknown(7777777)
Marbien2 Parel{54321)

Daniel Smith{123987)

Marbien Parel(12345) -

Once the above fields have been entered, then select Book.

Once the container is booked, then the Booking Ref will be displayed in place of the Book button and

a message will be displayed at the top of the page, as shown below.

Booked reference 180868063

Upload Dropoff Containers

Manual Booking
60| Ll Thu 18/02 Fri19/02 5at 20/02 Sum 21/02 Mon 22/02 Tue 23/02 Wed 24/02 »

Site Truck Rego/Mumber # Truck Driver *

Slot/Book

w| 13 18D868063

=] - |

=] ~ |

T

MRKUT923467 2210 MSKYES E [1STOPO[9876]  w| [JOHN DOE(AAT23456)
TGBU9323102 4510 MSK. YES E [Select v | [Select
UESU4516550 4510 MSK  YES E [Select v| [Select
UETUS030967 4510 MSK YES E [Select v | [Select
UETUS039840 4510 MSK YES E [Select v | [Select

=]

OneStop.
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1.6.4 How to Book uploaded Containers with Acceptance = NO

If the Containers are unknown or have yet to be assigned an acceptance number in the container

park system, then they will be displayed as shown below. Here you can see the ISO,

Acceptance Received = Blank.

Owner, and

Also to note - the Zone and Book options will remain blank till the Site has been selected.

Upload Dropoff Containers
Manual Booking

4 Thu 18/02 Fri 19702 Sat 20/02 Sun 21402 Mon 22/02 Tue 23/02 ‘Wed 24/02 >

5

Contzsiner  150Code Owner ::?*— , Site Truck Rego/Mumber *  Truck Driver * Zone* Slob/Book Actions
AARK 234885 MO Select w | | Select w | | Select w
AAALM234850 HO [Select | [Select | [Select |

Here you can see that once the Site was selected, then the Zone and Book button can be selected.

NOTE - if a user selects the incorrect site in the above process, then the user will need to delete the

container via the Actions menu and reupload.

Upload Dropoff Containers
Manual Booking

[0 4 Thu 18/02 Fri 13/02 Sat 20/02 Sun 21702 Mon 22702 Tue 23/02 ‘Wed 24/02 >

Slob/Book  Actions.

Container  150Code Owner :;‘c“*- , Site Truck Rego/Mumber *  Truck Driver * Zone*
AANI 234885 MO Select v | [Select
AAA N 234850 MO Select v | |Select v | [Select |

Next you will need to enter the following mandatory (*) fields to “Book”

- Truck Rego/Number: list retrieved from the Truck List

Truck Rego/Mumber *

Select A

Select

5 12345[34567]
1CQ50I[12346]
1STOPO[9876]
ABC123[1234]
AMS5TB[T002]
IBYH10[T0050]
PAT123(3888]
RGB999[2231434]
XXX15[T0050]
YBI100H[T005]
YBIOH[T001]

T T ]

(W sl W]
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- Truck Driver: list retrieved from the Truck Driver List (if the driver is associated to a Truck,

then the Driver will be auto populated)

- Zone: where the first number is the Zone and in brackets is how many slots are available

Truck Driver *

Select hd
ADAM GODDARD{(DA349334) -

[| BRENT MILLER(BL155290)

DARRYMN GARRIE(AY410390)
DARREN EADY(BJ627506)

H MARK STEWART({AD314152)

AARON CLARKE(BY786711)
Unknown Unknown(TEST)
JOHN DOE(AA123456)

|| Unknown Unknown(TEST123)

Unknown Unknown(ABC1234)
Unknown Unknown(ABNSTEE)

[| TEST TEST(123454)

Manik Saha1(Y¥12345679)

dan test(5555868888)

Mary Grace Parel(098058)

TEST FNU TEST LNU(S0000001)
Unknown Unknown(7777777)
Marbien2 Parel{54321)

Daniel Smith{123987)

Marbien Parel(12345) -

Once the above fields have been entered, then select Book.

Once the container is booked, then the Booking Ref will be displayed in place of the Book button and

a message will be displayed at the top of the page, as shown below.

Booked referance 1802345176

Upload Dropoff Containers

Manual Gooking

[0 4 Thu 18/02 Fri 15702 Sat 20/02 Sun 21/02 Mon 22/02 Tue 23/02 ‘Wed 24702 [

. Accpt. o
Contziner  150Code Owner poPe- . site

Truck Rego/Humber * Truck Driver *

Zone* Slot/Book  Actions

AAAIN 234885 HO c AMSSTBT002] | [JOHN DOE(AA123456) w12 130345176
AAALN 234890 HO Select | [Select | [Select v |

OneStop.
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1.

6.5 Actions Menu

Once a booking is Confirmed, then the “Actions” menu will be available as shown below.

Manual Booking

[0 4 Thu 18702 Fri 19702 Sat 20/02 Sun 21/02 Mon Z2/02 Tue 23/02 Wed 24/02

Upload Dropoff Containers

>

AAAL1 234885 NO C AMSSTB[T002] | [JOHM DOE(AA123456) v 18 180345176
AAALN 234850 HO Select w | |Select w | |Select v |

From this menu, a user can select =

OneStop.

Edit — which will show the booking as a popup. Here they can either List or Update the
booking details.

(]
Drop Off Ref: 18D345176 Date: 18/02/21 Zone: 18 Status: Confirmed
Container Mumber Facility Reference Humber
Container AAAI2343885
Acceptance Mo Received? MO
150
Customer *
Site/Pool * C-Waimarie Streef: C v

Tock e

Truck Driver * | JoHN DoE(aa123436)

[ ] e

The Terminal makes no representation and give no warranties as to the accuracy of this information as per the Terms displayed en
legin. When you save this booking, you indicate your compliance with those Terms

List — which will give them the option to List the booking

List Booking?

Are you sure you want to list this booking?

Email — which will give them the option of sending the booking information to an email

40



1.7 Confirming a Company Slot Booking
A Depot user / VBS Coordinator may Book a Company Slot on behalf of the Carrier as shown below.

The Slot Date, Zone, Booking Type and Site/Pool will be selected by the VBS Depot User so these
fields cannot be edited by the Carrier.

NOTE = When the Company Slot has a status of Booked = then the Booking only exists in VBS and
does NOT exist in the Container Park yet — the Booking will only exist in the Container Park once the

Booking status is “Confirmed”.

OneStop.
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1.7.1 How to Confirm a Company Dropoff Booking

Open the Booking by clicking on the Booking Ref or select Edit from the Action menu.

Booking List ol B
Open the Booking by clicking on the () Refresh
Booking Ref or select Action then Edit
Bookings Location / Container Dates
Booking Slot . . . Acceptance
Slot Date Zone Ref J Type Attribute Status Container Release Expire Site/Pool Received?
. Drop 10/04/2020  A-Sulphur o
!
10/04/20 10 off Company  Booked i bt le] Efi;:
i
10/04/20 10  10P453546 'K Company  Booked 10/04/2020  A-Sulphur Email
Up 10:59 Points

As shown above, the Slot attribute shows this is a Company Slot and the status is currently Booked.
Either the Carrier or VBS Coordinator can Confirm the Booking.

In the Booking Details screen, as noted above, the Booking Date, Booking Type, Site/Pool and Zone

have been selected when the Company slot was created by the Depot user. The only fields that are
available to be selected before Confirm =

e Container No*
e Truck Rego/Number*
e Truck Driver*

e Comment

NOTE = Only valid/Known Containers can be entered for a Company Slot. The below is what is displayed to the
user if an invalid/unknown container is entered.
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Once the correct container has been entered and the other details have been entered, then select
Confirm.

When the Booking is Confirmed, then the normal Booking rules apply as stated earlier in the user
guide.

OneStop.
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1.7.1 How to Confirm a Company Pickup Booking

Open the Booking by clicking on the Booking Ref or select Edit from the Action menu.

Booking List

Open the Booking by clicking on the
Booking Ref or select Action then Edit

Bookings Location |

Container Dates

Company: Whiplash Transport  From Date: Date: 10/04/20, 0 To Date: Date: 10/04/20, 23

Acceptance ) .
Received? Action

Email Print

C) Refresh

Booking | Slot N ) :

Slot Date Zone Ref | Type Attribute Status Container Release Expire Site/Pool

) | Drop 10/04/2020  A-Sulphur

/ |
10/04/20 10 1002103&4& off Company Booked 10:59 Points ‘
10/04/20 10 | 10453546 | P Company  Booked 10/04/2020  A-Sulphur
Up 10:59 Points

20f2

B

As shown above, the Slot attribute shows this is a Company Slot and the status is currently Booked.

Either the Carrier or VBS Coordinator can Confirm the Booking.

In the Booking Details screen, as noted above, the Booking Date, Booking Type, Site/Pool and Zone

have been selected when the Company slot was created by the Depot user. The only fields that are
available to be selected before Confirm =

e Release*

e Container Type*

e Door Facing

e Trailer Position

e Trailer Slot Position

e Truck Rego/Number*
e Truck Driver*

e Comment

OneStop.
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NOTE = Only a valid Release can be entered for a Company Slot. The below is an example of what is displayed
to the user if an invalid/unknown Release is entered.

Once the Container has been entered, then on tab the Acceptance No, ISO and Customer will be prepopulated,
then select your Truck, Truck Driver and comment (optional). Then select Confirm.

Once the Booking status has updated to “Confirmed”, then the normal Update and Listing rules apply as
described earlier in the user guide for a “Confirmed Booking”.
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1.8 When a Truck Arrives at the Depot

When VBS receives the gate arrival message for a Truck arrival Pickup or Dropoff, VBS will then update the
Booking Status to Arrived as shown below.

Once a Booking Status converts to Arrived then the Booking will be Read Only, the user will not be able to List
or Update and the Buttons will be removed as shown below.
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1.9 Viewing Bookings in the Booking List

Carriers can view their bookings in the Booking List page as shown below. Here Carriers can search Bookings
and view the high level details of the Booking.

Eooking List

Show Advanced Search

2225

Facility Time:

Book & Confirm !
Eooking List
Container Search

Release Search

Booking Search

Search Details # Edit Search

Company: Whiplash Transport

Date: 100420 2]

. I
—
E—
| |

From Date: Dake: 10/04/20, 0 To Date: Date: 1000420, 23

Booking History
] 3 =" =
[anifest = =
Booking List I
Billing & Inwoicing ) mafrash
Hate: You have up to 00:00, O business days before the timeslot date, to un-retain any unwanted Company Slats.
Bookings Location Container Dates
slot Date Zone :;?k'"s Type .S\It?':ll:'ibute Status Container Release Expire sitesPool :.;E:Ef:dn'.fe Action
P
10/04/20 10 10D210384 g;?:' Comgany  Booked 13_:_'4 S sulphur
.7 PO'-FtS
- radrmann B
10704720 10 10P£E3545 :;k Company Booked 13:'_4 e Sulphur
- Foints
- Fick . I D-Crass
10/04/20 18 18P74R392 [ - Confirmed GEMARDN 13450 mnads
3of 3
If a Carrier needs to see more details then click on the Booking Ref or Select “Edit” from the Action menu.
i i & =
Booking List -
. . {7} refrezh
Hokte: You have up to 00:00, O business days before TD UPEH thB Bﬂﬂkmg CIICI‘( on lots.
the Booking Ref or select
Bookings Eo=ls Conziner Dat=s | “Edit" from the Action menu
slot Date Zone :;?klng %bute Status Container Release Expire sitesPoal ﬁiﬁzgge Action
10/04/20 10 100210384 ‘g;';":‘ Company Booked 1BAEED Sulphue
- Foints
- P A=
10/04/20 10 10P4E3E4S Fick Company  Booked :g DarmeEn Sulphur
- Foints
- Fick - R D-Crass
10/04/20 18 18P74S233 Confirmed GENAD 23450 Roads
3of 3
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