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Glossary and Definitions 

NAME – Definition 

CARRIER- 

TRANSPORT 
OPERATOR (T/O) 

THE TRUCK CARRIER IS THE TRUCKING COMPANY THAT 
MAKES VBS BOOKINGS AND TRANSPORTS CONTAINERS 
TO AND FROM THE FACILITY. 

Rego The Truck Registration Plate normally on the front of the prime mover and 
normally assigned by government. 

VBS 1-Stop’s Vehicle Booking System
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1. INTRODUCTION

1.1 Summary

This “How to View Invoices Guide” explains how a Transport Operator VBS Admin user setup their 

users to view the VBS invoices and download current and historical copies of invoices as PDF files.

2. SETUP USERS TO ACCESS INVOICE HISTORY 2.1 

Go to OneStop Website…

PRODUCTION Site: https://www.1-stop.biz and click Launch then Vehicle Booking System. 

Alternative site:  https://vbs.1-stop.biz

2.2 Login to VBS… 
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2.3 Click on “My Account” 

Setup your users to access the Invoice History. 

HINT: Hold down the CTRL button to open the page in a new browser tab. 

2.4 Click on Users 

Click on Users to assign services.  

NOTE: Only those with Administrator rights can see this screen and make changes. 
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2.5 Click on Edit… 

2.6 Click on “Invoicing Customer” 

Click on the checkbox “Invoicing Customer” to give this user access to Invoice History. 

Repeat Steps 2.5 and 2.6 for each user that you want to have access to Invoice History. 
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3. VIEW INVOICE HISTORY

Once the users have been given access to “Invoicing Customer” they can view the Invoices

through the VBS “History” menu…

Note: The user may need to log out and log back in for the change to take effect.

3.1 Click on History 

Click in the “History” sub-menu within the “Billing & Invoicing” menu to access the invoice 

History… 

HINT: Hold down the CTRL button to open the page in a new browser tab. 

Next select “1-Stop Connections NZ” to view invoices for SCS Tauranga… 
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3.2 View the Invoice 

Click on the Invoice Number and the invoice will open in a new browser tab. 

The PDF document can be downloaded or printed using the default browser functions… 
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