
1.  

How to Link your VBS account with ComPay?
If you are already a member of ComPay , you can link your ComPay account with VBS. It is a one-off process that allows you to make payments
without having to log onto to ComPay for each payment. For more details on how to pay Patrick Invoices, please click  and if you would like tohere
register to ComPay, please click Registering for ComPay

.

 

Log into VBS and select  from the Main Menu which is shown under the  section. ‘Select Payment Type’  Billing & Invoicing

Alternatively, you can click on this link https://geni.1-stop.biz/

2. This will then direct you to the Generic Invoicing System (GENI), where you can select the Payment Type from the Main Menu.

3. Select a Biller from the drop down list and then press the button.  Select

 

https://help.1-stop.biz/pages/viewpage.action?pageId=36569136
https://help.1-stop.biz/pages/viewpage.action?pageId=11075688
https://geni.1-stop.biz/


 

 

4. This will take you to the  "Select Payment Type" screen. On this screen you will need to:

Accept the terms and conditions outlined
Enter the ComPay Client ID as Customer ID, ComPay username and password 
Click on the Confirm button

       ***If you do not have a ComPay account, you can click on the link provided to register your account.

***The ComPay user provided above will need to have access to  the payments.Authorise

 

5. If the login details are correct, then you should see a message advising that the Changes have been successfully saved.

Please note that for security purposes you will not see username and password once these details have been authenticated.
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